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SUBCHAPTER B—MANAGEMENT AND USE OF
INFORMATION AND RECORDS

EFFECTIVE DATE NOTE: At 61 FR 41001, Aug. 7, 1996, subchapter B, consisting of part 101–
11, was added, effective Aug. 8, 1996 through Dec. 31, 1997. At 62 FR 58922, Oct. 31, 1997, the
effective date was extended to Dec. 31, 1998. At 64 FR 2858, Jan. 19, 1999, effective Dec. 31, 1998,
the effective date was further extended to Dec. 31, 1999.

PART 101–11—CREATION, MAINTE-
NANCE, AND USE OF RECORDS

Subpart 101–11.0—General Provisions
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Subpart 101–11.0 General
Provisions

§ 101–11.0 Scope of part.
This part prescribes policies and pro-

cedures for the creation, maintenance,
and use of Federal agencies’ records.
Unless otherwise noted, the policies
and procedures of this part apply to all
records, regardless of medium (i.e.,
paper, electronic, or other).

§ 101–11.1 General.
(a) Chapters 29 and 31 of title 44 of

the United States Code (U.S.C.), re-
quire the establishment of standards
and procedures to ensure efficient and
effective records management by Fed-
eral agencies. The statutory goals of
these standards and procedures in-
clude:

(1) Accurate and complete docu-
mentation of the policies and trans-
actions of the Federal Government;

(2) Control of the quantity and qual-
ity of records produced by the Federal
Government;

(3) Establishment and maintenance
of mechanisms of control with respect
to records creation in order to prevent
the creation of unnecessary records
and with respect to the effective and
economical operations of an agency;

(4) Simplification of the activities,
systems, and processes of records cre-
ation, maintenance, and use;

(5) Judicious preservation and dis-
posal of records; and

(6) Direction of continuing attention
on records from their initial creation
to their final disposition, with par-
ticular emphasis on the prevention of
unnecessary Federal paperwork.

(b) The law assigns records manage-
ment responsibilities to the Adminis-
trator of General Services (the Admin-
istrator), the Archivist of the United
States (the Archivist), and the heads of
Federal agencies.

(1) The Administrator is responsible
for providing guidance and assistance
to Federal agencies to ensure economi-
cal and effective records management.
Records management policies and guid-
ance established by GSA are contained
in FPMR Part 101–11, records manage-
ment handbooks, and other publica-
tions issued by GSA.

(2) The Archivist is responsible for
providing guidance and assistance to
Federal agencies to ensure adequate
and proper documentation of the poli-
cies and transactions of the Federal
Government and to ensure proper
records disposition. Records manage-
ment policies and guidance established
by the Archivist are contained in regu-
lations in 36 CFR chapter XII and in
bulletins and handbooks issued by the
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